InfoKeeper™ 
Metropolitan Archives, LLC offers InfoKeeper™ for database administration; providing the tools necessary to maintain an efficient, accurate and cost-effective records management program!
InfoKeeper™  gives you control and ownership of your database. 
Metropolitan Archives will work with Client Administrator to set up:
· Field Names

· Field Structures

· Security/Access levels for each user
· Retention Scheduling

· Data Entry Screens to be available to users

· Query and Report formats and schedules
· Monitoring of usage 
InfoKeeper™  allows authorized users to perform the following:
· Manage records via Internet 

· Access records through any Web browser

· Data entry or data entry revisions

· Search and query database

· Track retention schedules 

· Process destruction

· Create reports

· Place orders

  InfoKeeper™ features:
· Accessible from any Internet-ready machine (PC, MAC or mainframe)

· One point of access for all services

· Automated requests, refiles, permanent withdrawals, data entry, destruction, etc.

· Search and Query engine

· Export data in ASCII, Excel, Word, etc.

· Integrated Report Writer

· Customized Fields

· Transaction history maintained indefinitely
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